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NPE Equipment Delivery/Removal Request Form

	Delivery/Removal Reference Number (assigned by NPE Support)
	     


	Submitted by:
	     
	Date:
	     


	Project title:
	     
	Request type:
	 FORMDROPDOWN 


	Project number:
	     

	Telecom project manager:
	     
	Contact phone number:
	     

	Vendor project manager:
	     
	Contact phone number:
	     

	Current NPE Booking Id e.g. NPE100909X (if applicable):
	     


Equipment Delivery

	Equipment type:
	     

	Equipment owner:
	     

	Person managing equipment install:
 Note- NPE staff will sign equipment over to this person once delivered
	     
	Contact phone number:
	     

	Expected delivery date
	     

	Please indicate if equipment is for temporary or permanent install:
	 FORMDROPDOWN 

	If temporary, expected removal date:
	     

	Installation will be performed by
:
	     

	I have attached a detailed list of the equipment items with their serial numbers
:
	 FORMDROPDOWN 


	Total weight of equipment (kgs):
	     


Equipment Removal (If the removal is temporary, please complete equipment loan form, NPEF011, instead of this)
	Delivery reference number (if known):
	     

	Equipment type:
	     

	Equipment owner:
	     

	Person managing equipment removal:
 Note- NPE staff will sign equipment over to this person once un-installed
	     
	Contact phone number:
	     

	Expected removal date:
	     

	Removal will be performed by:
	     

	I have attached a detailed list of the equipment items with their serial numbers:
	 FORMDROPDOWN 



Please email this form to npe@telecom.co.nz.

NOTE: Equipment cannot be removed, delivered or installed until you have received a verification confirming removal or accepting delivery and allocating rack space for the above equipment.










� If you wish to engage a patch contractor to install any equipment, contact one of the Lab staff.  Note that a Telecom WBSE will be required from your project.


� If not supplied with this form, the detailed list is to be supplied by the project once the equipment has arrived.
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