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	Project Title:
	     
	Request Type:  FORMDROPDOWN 


	Project ID:
	     

	Current Model Resource Request ID e.g. NPE100909X:
	     


Please note if a complete rack is being installed please fill out the below for the rack including all equipment, do not provide information of individual equipment.

	Equipment Type
	     

	Model / Serial No.
	list if known -  can be supplied by project once goods have arrived

	Asset Owner
	     


	Complete this box for an install only, not applicable if removing equipment.

	Weight
	     

	Rack mount information
eg Mid mount, front, back, 
	     

	Power Requirement 
eg AC/DC, current and voltage
	     

	To help with space allocation please indicate the type of connectivity that your equipment may require
	     


	Project Manager
	     

	Person managing equipment install / removal & contact #
Note model staff will sign equipment over to this person once delivered
	     

	Delivery / Removal Time Frame

Please see the back of this form for delivery instructions
	     

	Please indicate if equipment is for temporary of permanent install / removal
If temp please provide date for removal / reinstall
	     

	Installation / Removal will be performed by
	     

	Removal who owns the equipment / is it a loan? 
	     


Please email this form to nilplanningandresourcing@telecom.co.nz.

NOTE: Equipment can not be removed, delivered or installed until you have received a verification confirming removal or accepting delivery and allocating rack space for the above equipment.

DELIVERY INFORMATION
Not relevant if you are personally delivering equipment to the lab (unless you need to use the below address labels). 

FOR DELIVERIES TO THE TELECOM NATIONAL TEST LAB USE THIS LABEL:
In the ‘Lab Info’ field please add Project Name/Resource Request ID & a Project Contact who will accept the goods from the lab. 
Telecom National Test Lab
Level 5, Wellington Central Exchange
60-70 Featherston Street
Wellington
Attention: Stuart Geenty - 04 382 5546
Dave Shaw - 04 382 5937
Lab Info: please enter project contact person & project name/request ID

FOR DELIVERIES TO THE INNOVATION CENTRE USE THIS LABEL
In the ‘Lab Info’ field please add Project Name/Resource Request ID & a Project Contact who will accept the goods from the lab. 

Telecom Lab c/o Converga mailroom

Level 3
62-70 Boulcott Street
Wellington

Attention: Stuart Geenty - 04 382 5546

Lab Info: please enter project contact person & project name/request ID

HOW TO ENGAGE DOWNER EDI ENGINEERING TO INSTALL EQUIPMENT
Contact one of the staff in the lab.  A Telecom WBSE will be required from your project.
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