	



	REQUEST TO INSTALL/REMOVE EQUIPMENT IN THE MODEL ENVIRONMENT
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	Project Title:
	     
	Request Type:  FORMDROPDOWN 


	Project ID:
	     

	Current Test Environments Reference ID:
	     


Please note if a complete rack is being installed please fill out the below for the rack including all equipment, do not provide information of individual equipment.

	Equipment Type
	     

	Model / Serial No.
	     

	Asset Owner
	     


	Complete this box for an install only, not applicable if removing equipment.

	Weight
	     

	Rack mount information
eg Mid mount, front, back, server rails
	     

	Power Requirement 
eg AC/DC, current and voltage
	     

	To help with space allocation please indicate the type of connectivity that your equipment may require.
	     


	Project manager
	     

	Person managing equipment install / removal
Note model staff will sign equipment over to this person once delivered
	     

	Delivery / Removal Time Frame

Please see the back of this form for delivery instructions
	     

	Please indicate if equipment is for temporary of permanent install / removal
If temp please provide date for removal / reinstall
	     

	Installation / Removal will be performed by
	     

	Removal who owns the equipment / is it a loan? 
	     


Please email this form to nilplanningandresourcing@telecom.co.nz.

Equipment can not be removed, delivered or installed until you have received a verification confirming removal or accepting delivery and allocating rack space for the above equipment.

DELIVERY INFORMATION
	FOR SMALLER DELIVERIES – Deliver to:

	Attn: Sam Belsham or Lynn Amos
Network Integration Lab
Ground Floor, Unit 4
49-55 Tory Street
Wellington
Ph Sam: 382 5645

Ph Lynn: 380 5035

	Project:
Please provide project name / NIL request number
	     

	Project Contact & Number:
Please provide a contact who will accept the goods from Samantha Belsham
	     


	FOR LARGE DELIVERIES (i.e. forklift required or more than 1 person to lift) – Deliver to:

	Attn: Sam Belsham or Lynn Amos
Telecom Store
Alpha Street
Wellington
Ph Sam: 382 5645

Ph Lynn: 380 5035

	Project:
Please provide project name / NIL request number
	     

	Project Contact & Number:
Please provide a contact who will accept the goods from Samantha Belsham
	     


HOW TO ENGAGE TRANSFIELD TO INSTALL EQUIPMENT
Contact one of the staff in the lab.  A Telecom WBSE will be required from your project.
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